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Dear [Name],

I request approval to attend No Kid Hungry’s 2026 Summer Nutrition Summit, to be held at the Capital Hilton in Washington, D.C., on January 12-13, 2026. The summit will feature unique and inspiring speakers sharing their expertise on rural, non-congregate summer meals and Summer EBT.

By attending, I will have the opportunity to participate in inspiring plenaries, partner-specific learning sessions, office hours, and networking opportunities. Attending also allows me to connect with peers and mentors at the forefront of rural non-congregate summer meals and Summer EBT. The Summer Nutrition Summit is the only national, in-person conference dedicated to these new summer nutrition programs.

Key Dates for the 2026 Summer Nutrition Summit:
	Registration Closes
	December 15, 2025

	Hotel Room Block Closes
	December 22, 2025

	The Summer Nutrition Summit 2026
	January 12-13, 2026



I am requesting the funds necessary to attend the summit. The summit includes four meals– two breakfasts and two lunches– and a reception with light bites. There is no registration fee to attend the summit.

	Expense Item
	Estimate Cost

	Airfare (round trip)
	$

	Hotel Accommodations
	$

	Meals
	$

	Ground Transportation/ Mileage
	$

	Per Diem
	$

	Other
	$

	Total Estimated Expenses
	$



Attending this summit will be a valuable professional development opportunity. I’m confident the experience will directly support our agency’s mission and have a lasting positive impact on our communities.

I appreciate your consideration and would happily share more details or answer any questions about the event. Let me know how I can help move this request forward.

Best Regards,

[Your Name]
[Your Position]
[Your Department/ Agency]
[Your Phone Number]
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